
Shawsheen Tech New Student Registration Directions 
 

• MUST BE COMPLETED ON A DESKTOP/LAPTOP.  

• New Families: Please follow all the directions to create a family Aspen account and 
complete your registration.   

• Existing Families (families with current students): If you currently have a Shawsheen 

ASPEN account log in using your parent log in information not your student’s log in 

information. Jump to step 7 once logged in. 

• Forgot your username or password?: If you are having difficulty accessing the Aspen 

Family Portal please read the instructions below to submit a ticket at the following 

link: https://shawsheentech.sherpadesk.com/portal/ 

 
 

 

1. Click think link to create an Aspen account: Aspen: Log On (myfollett.com)  
a. Click request an account  

 

 

 

 

 

 

 

 

 
 
 
 
 

2. This pop up will appear, click ‘next step’ 

 

 

https://shawsheentech.sherpadesk.com/portal/
https://ma-shawsheentech.myfollett.com/aspen/logon.do


3. Create your Aspen account with the primary parent/point of contact click ‘next step’: 

 

 

4. Finish filling in the primary parent’s information, click ‘create my account’: 

 
 

 

5. If you completed this, you should get the following pop-up.  

 
 



6. Go to your email and find the email from aspen@shawtech.org – Welcome! Please verify your 
Aspen Email address. Click to verify your email address. 

 
 

 

 

 

 

 

7. Log into aspen using your email address and password. There will be 2 sections, on the left 
returning students and on the right New Students. Use the NEW STUDENTS SIDE ONLY. 

 

8. On the right side you will see NEW STUDENTS.  Click ‘Initiate’: 

 

mailto:aspen@shawtech.org


9. Your registration will begin. Make sure to click 2024-2025 School year and click ‘next’. 

 

10. Next is the STUDENT TAB. Make sure all information here MATCHES the first name, last name, and 
date of birth that was on the original email. IF THE INFORMATION IS DIFFERENT, STOP WHAT YOU 
ARE DOING AND CALL US BEFORE FINISHING YOUR REGISTRATION. MAKE SURE THE GRADE 
LEVEL FOR REGISTRATION YEAR IS 09. Click ‘next’. 
 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



11. Next is the SCHOOL TAB. Check the Shawsheen School. Confirm your start grade is 09. If it is 
wrong go back to update! Click ‘next’. 

 

12. Next is the FAMILY/CONTACTS TAB. Take your time in this section! ONLY enter parents/legal 
guardians’ information into Primary Contact 1 and Primary Contact 2. MAKE SURE your cell phone 
number is updated. **This is the number we use for all district communications** Click your 
name so it opens the contact and add/edit information. Add your Emergency Contacts. Finish 
filling out this page and click ‘next’. 

 



13. Go through the next tabs: Consents, Language, Health, and Services. Fill out all of the information 
on each tab and click ‘next’ to proceed. 

 
 
 

 
 
 

14. On the DOCUMENTS TAB: Please upload your child’s physical exam even if it is an old one! 
Upload any court documents, if applicable. Click ‘next’. 

 

 

15. Once you are done you MUST click ‘submit’. 

 

  

 

 

 

 

 

 

 

 



 

 

16. You are only complete once you receive this confirmation then you can click ‘close’. 

 

 

 

BE SURE YOU CLICK SUBMIT AND 

CLOSE BEFORE CLOSING YOUR 

REGISTRATION. 


